Grand Valley State University

Seidman School of Business

Winter, 2004

ACC 340

Accounting Systems

Instructor: 
David M. Cannon, Ph.D., CPA, CCP

Assistant Professor of Accounting


E-mail:  cannond@gvsu.edu    ( Preferred method of communication
Office Hours: 
Monday: 4:30 to 5:30 




Tuesday and Thursday: 9:30 to 11:00  

Office: 425C DeVos      
Phone:  331-7396

Required Text:  
Core Concepts of Accounting Information Systems, 7th ed, Moscove, Simkin, and Bagranoff, 2001. John Wiley & Sons.


Building Accounting Systems Using Access 2002, Perry, T. and Schneider, G.,  2003., Thomson-Southwestern.

Required Material:
Systems Understanding Aid 5th ed, Arens and Ward,  Armond-Dalton, Okemos MI. 

                                Additional readings will be assigned from the Internet and other sources

Course Description: A study of automated systems of processing data for accounting information.

The accounting system is discussed from the perspective of developing and

maintaining systems capable of producing information for internal

decision-making and external reporting. Hands-on experience may include

general ledger, ERP, flowcharting software and other relevant computer

technology.
Prerequisites:  ACC 212 and MGT 268

You are expected to be proficient in Microsoft Word and Excel and minimally proficient in Microsoft Access. 

Course Objectives: 

The following suggested information technology knowledge and skills needed by accountants are embodied in The American Institute of Certified Public Accountants’ Information Technologies in the Accounting Profession Document:

All professional accountants, irrespective of their primary work domain or role, must acquire both relevant theoretical knowledge and practical IT skills. The essential body of knowledge of the accounting IT is represented by the following basic content categories: 

· Information technology concepts for business systems 

· Internal control in computer based business systems 

· Development standards and practices for business systems 

· Management of information technology adoption, implementation, and use 

· Evaluation of computer based business systems 

The primary objective of this course is to provide the essential body of knowledge required by accountants in the categories listed in this document.

STUDENT RESPONSIBILITIES:

E-MAIL: Students are expected to check their e-mail and the course web site at bb.gvsu.edu daily.  All students are responsible for maintaining their correct e-mail address on the GVSU SIS web site. (note: you can use any e-mail account you wish as long as it is one that you check and it can handle attachments )

ETHICS: The Student Code Section 223.00 (P. 19) with respect to academic dishonesty will be strictly enforced up to and including failure for the course and judicial action for dismissal from the University.

Ethics in business decisions will be discussed as part of this course.  The highest standard of integrity and ethical conduct is a requirement of the accounting profession, this course and the Seidman School of Business. Cheating, or other ethical deviations will NOT be tolerated. Academic dishonesty will earn a grade of “F” and a firm suggestion that the student seek a career that does not require stewardship of human or financial resources.

PREPARATION & ATTENDANCE:  Attendance will NOT be taken. However the instructor may become aware of excessive absences through other means such as direct observation or missing tests, assignments, etc. Students are strongly cautioned to discuss any anticipated absences with the instructor in advance and to contact the instructor immediately after an unanticipated and unavoidable absence. Excessive absence CAN affect your grade through missing quizzes, homework, oral presentations, etc.
Prepare for this class by reading the assigned material and completing any written or hands-on technology assignments when due.
WITHDRAWAL DATE: The last day to withdraw from this course and receive a grade of “W” is February 27, 2004.

DISABILITY: It is the student’s responsibility to request accommodations for a learning, physical or other disability. If there is any student in this class who has special needs because of a learning disability or other kinds of disabilities, please feel free to come and discuss them with me.

ACADEMIC DIFFICULTY: Any student having difficulty with the material in this course should immediately seek the assistance of the instructor. I will assist all students during office hours or at other, mutually convenient times.  

COURSE REQUIREMENTS

Business Professionalism: Students will be graded on their contribution to class discussions and team assignments and any assigned oral presentations.  All students will be evaluated by their peers for their contributions to team assignments, and by the entire class for any assigned oral presentations.  

Homework:  All assignments will be posted on Blackboard. Reading Assignments are to be completed by the appropriate class. Written homework assignments will be collected when due according to the schedule posted in Blackboard. The student should make arrangements with the instructor if they believe they cannot complete homework when due. The instructor may deduct points for late homework or refuse to accept it when arrangements have not been made in advance.

Submission of Written Assignments: Unless otherwise directed, all written assignments are to be turned in using the Digital Drop Box on the course web site. Microsoft Word 2000 is the preferred file format. 

Competency in preparing written communications is crucial to your success in an accounting career. Accordingly, grammar, spelling, topic organization and other writing issues can positively or negatively affect your grade on an assignment.

All written assignments should have the look and feel of routine business communications.  

Oral Presentations: One or more oral presentations may be required in this class. If assigned, oral presentations will count toward the business professionalism portion of your grade.

Pre-Quizzes: A pre-quiz will be administered on each of the assigned chapters in the text. These quizzes are to be taken outside of class using Blackboard and will be available no more than three days in advance of the scheduled lecture on the chapter. Each quiz may be taken as many times as desired up to an hour before class. The purpose of these quizzes is to motivate the student to complete assigned readings before covering the material in class.

Quizzes:  An unspecified number of surprise quizzes will be given randomly. These quizzes will be based on assigned readings or on previously covered material. 

Exams: There will be a midterm and final exam in this class covering the material assigned in this course. It is possible that a portion of either or both of these exams will be given as a take-home assignment. 

Teams:  Some of the work in this course will be assigned to teams of approximately six students. The instructor will randomly assign students to a particular team. Each student on a team will receive identical grades for an assignment.  At the end of the semester, each student will evaluate the contributions of the other members of their team. These evaluations will be considered in the calculation of the business professionalism portion of your grade. Please note the grading policy on  “free riding” below.

Grading Policy: Your grade will be based on your relative performance on the following:

Business Professionalism
     5 percent

Pre-quizzes & Quizzes
   15 percent

Homework 

   15 percent   (Access assignments are included in homework grade)

Mid-Term Exam

   20 percent

Final Exam

   20 percent

Systems Understanding Aid  25 percent

Total

                100 percent

The instructor reserves the right to use his discretion to negatively adjust a student’s final grade for a lack of participation in team assignments. Extreme cases of “free riding” may result in a substantial (up to two letter grades) adjustment.

The Systems Understanding Aid assignment is mandatory. Failure to complete the assignment will result in a negative adjustment of two letter grades in the final course grade.

